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	COOPER COATED COIL LIMITED
Application for Employment



	1. Application Information

	Position applied for:


	

	Date available to take up employment:
	

	Expected wage/salary:
	

	If you were offered and accepted this position, would you continue in any other employment?
	Yes / No
	Details:
	


	2. Personal Details

	Surname:


	
	First name(s):
	

	Address:
	
	Postcode:
	

	
	
	Daytime contact no:
	

	
	
	Evening contact no:
	

	
	
	E-mail
	


	3. Personal Information

	Do you own a car?


	Yes / No
	Do you hold a current drivers licence?
	Yes / No

	Type of licence:
	Provisional/Full/7.5 tonne/HGVII /HGVI
	Endorsements:


	Yes / No

	Do you need a work permit to work in the UK?
	Yes / No
	Have you ever been convicted of a criminal offence?

If yes, please provide details:


	Yes / No

	Are you in good health?

If No, please provide details:


	Yes / No
	Do you have any disabilities/special conditions that we should be aware of?
Please provide details:

	Yes / No

	If ‘yes’, describe any disabilities and:

a) Any reasonable adjustments which you feel should be made to the recruitment process to assist you in your application for this position.

b) Any reasonable adjustments which you feel should be made to the job itself which would enable you to carry out your work.
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	4. Education

	Secondary Education:

	From

	To
	Name & address of school
	Qualifications gained (including grades)

	
	
	
	

	Further / Technical Education:

	From
	To
	Name & address of education provider
	Qualifications gained (including grades)

	
	
	
	


	5. Personal Development

	Other Training Activities / Certificates

	From
	To
	Name & address of training provider

	Other information

	
	
	
	

	Membership of Professional Organisations

	From
	To
	Name & address of organisation
	Membership Level
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	6. Employment History

	Present / Most Recent Employment:

	Employer name:

	
	Address:
	

	Nature of business:
	
	
	

	Start Date:
	
	
	

	Leave Date:

(if applicable)
	
	Postcode:
	

	Position held:
	
	Pay / salary:
	

	Responsibilities:
	

	Reason for leaving:
	

	Previous Employment (1):

	Employer name:

	
	Address:
	

	Nature of business:
	
	
	

	Start Date:
	
	
	

	Leave Date:


	
	Postcode:
	

	Position held:
	
	Pay / salary:
	

	Responsibilities:
	

	Reason for leaving:
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	6. Employment History (continued)

	Previous Employment (2):

	Employer name:

	
	Address:
	

	Nature of business:
	
	
	

	Start Date:
	
	
	

	Leave Date:

(if applicable)
	
	Postcode:
	

	Position held:
	
	Pay / salary:
	

	Responsibilities:
	

	Reason for leaving:
	

	Previous Employment (3):

	Employer name:

	
	Address:
	

	Nature of business:
	
	
	

	Start Date:
	
	
	

	Leave Date:


	
	Postcode:
	

	Position held:
	
	Pay / salary:
	

	Responsibilities:
	

	Reason for leaving:
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	7. Additional Information

	Any other previous experience, relevant to the post:

	

	Outside Interests and Hobbies:

	


	8. References

	Employment Reference:

	Name:


	
	Occupation:
	

	Address:


	
	Referee Relationship:
	

	
	
	Contact telephone no:
	

	Postcode:
	
	Contact e-mail:
	

	Personal Reference:

	Name:


	
	Referee Relationship:

(not a family member)
	

	Address:
	
	Contact telephone no:
	

	
	
	Contact e-mail:
	

	
	
	Postcode:
	


	9. Declaration

	I authorise the company to obtain references to support this application once an offer has been made and accepted and release the company and referees from any liability caused by giving and receiving information.

I confirm that the information provided in my application is, to be best of my knowledge, true and complete.  Any false statement may be sufficient cause for rejection, or if employed, dismissal.



	Signature:
	
	Date:
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	10. Equal Opportunities

	Applicants are requested to place a [(] against the relevant groups below to enable the company to monitor its equal opportunities policy. Monitoring is recommended by the Codes of Practice for the elimination of racial discrimination and for the elimination of discrimination on the grounds of sex and marital status. 

This information is used for no other purpose and will be treated as confidential.


	Gender:

	Male


	
	Female
	
	

	Ethnicity:

	White
	
	Black-Caribbean


	
	Black-African
	

	Black Other (please specify)
	
	Indian
	
	Pakistani
	

	Bangladeshi
	
	Chinese
	
	Other 

(please specify)
	

	Religion:

	Christian
	
	Muslim

	
	Sikh
	

	Hindu


	
	Jewish
	
	Buddhist
	

	None
	
	Other 

(please specify)
	
	


	11. Recruitment Policy

	It is the company’s policy to employ the best qualified personnel and provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of race, colour, national origin, sex or marital status or disability.
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